Survey findings report report
Template. The grey text explains each section: replace it with your own. Delete the example findings before issuing.
	Particulars
	

	Vessel name
	

	Make and model
	

	HIN
	

	Year built
	

	Length overall
	

	Client
	

	Date of survey
	

	Place of survey
	

	Surveyor
	

	Report number
	



1. Particulars
The boat, the client and why this short report exists. A findings report often follows a full survey, so give the reference of the report it relates to.
Report: client, date, place, report number, and the full survey it follows, if any
Vessel: name, make and model, HIN, year built
Example: Follow-up inspection on 30 October 2026 of the recommendations in survey report 2026-118 of 14 October 2026, for the owner and their insurers.

2. Purpose
What the report is for, in one or two sentences. Common reasons are a list of findings for an insurer, a re-inspection after repairs, or a quick report on one system.
The question the client asked
What the report doesn't cover
Example: This report records whether the insurer's requirements R1 to R4 in report 2026-118 have been completed. It is not a new survey of the vessel.

3. Summary by grade
The count and list of findings in each grade, so the reader sees the result at a glance.
A, safety: fix before the vessel is next underway
B, 12 months: fix within about a year
C, routine: maintenance and notes
Example: 2 safety findings, 3 to fix within 12 months, 4 routine. Both safety findings are open.

4. Findings
Every finding written out in full. Each one should let the owner get a quote without calling you, so give the location, what you found and what should be done.
System and component
Location on the boat
What you saw or measured
The recommendation, specific enough to price
The grade, and a photo next to the finding
	No.
	System
	Location
	Observation
	Recommendation
	Grade

	1
	Steering
	Steering cable, at the quadrant under the cockpit sole
	Two broken strands where the cable leaves the quadrant.
	Replace the steering cable before the vessel is next underway.
	A

	2
	Gas system
	LPG locker, cockpit seat
	Locker drain blocked with debris. Gas from a leak would collect in the locker.
	Clear the drain and check it runs freely to the outside above the waterline.
	A

	3
	Electrical
	Main switch panel, behind the chart table
	Several connections made with household twist-on connectors.
	Replace with crimped marine terminals and heat shrink.
	B

	4
	Deck
	Port stanchion bases, amidships
	Two bases move by hand. Sealant failed.
	Remove, rebed and fit backing plates if missing.
	B

	5
	Bilge pumping
	Manual bilge pump, cockpit
	Pump works. Handle stowed below, out of reach from the helm.
	Stow the handle in a holder by the pump.
	C



	Grade
	Meaning

	A: Safety
	Safety or compliance deficiency. Fix before the vessel is next underway.

	B: 12 months
	Deficiency that needs timely attention. Fix within about 12 months.

	C: Routine
	Note or observation, cosmetic or maintenance. Routine maintenance at the owner's convenience.



5. Status of earlier recommendations
For a re-inspection, each earlier recommendation with its status and how you checked it.
Reference, description and status (completed, partly completed, open)
How you checked it, such as seen, tested, or invoice seen
The date of the work and who did it, where known
Example: R2. Replace both fuel filler hoses. Completed. New hoses marked USCG Type A1 seen, double clamped. Yard invoice 4471 of 24 October 2026 seen.

6. Sign-off
Your name, accreditation, signature and date.
Name, accreditation and membership number
Signature and date of issue
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