Charter damage report
Checklist. Tick each item or write what you found in Notes. Add your own boat's items at the end of each section.
	Particulars
	

	Fleet number and yacht name
	

	Base
	

	Booking reference
	

	Skipper or renter
	

	Check-in date and time
	

	Check-out date and time
	

	Reported by
	



1. Before you write it up
The claim rests on the difference between the two records. Have the signed check-in sheet and its photos in hand, so every item below is something that wasn't there before.
	Check
	OK
	Notes

	Signed check-in checklist found
	
	

	Check-in photos found, with times
	
	

	Skipper or renter present for the inspection
	
	

	Diver's report, if the boat was in the water
	
	

	
	
	

	
	
	



2. Damage found
One line per item. Croatia Yachting writes remarks on the check-out list and tells the skipper the estimated cost of repair. Say why each item isn't fair wear and tear.
Example: 1. Port bow, at the waterline. Gelcoat gouge about 150 mm, through to the laminate. Not on the check-in record (check-in photo 3 shows the area clean). Photo 12, 17:42. Estimated repair EUR 400.
	No.
	Location
	What was found
	Not on check-in record?
	Photo no. and time
	Estimated cost

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	



3. Missing or broken inventory
List anything missing against the inventory signed at check-in.
	Item
	Missing or broken
	Replacement cost

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	



4. The renter's account
Write down what the skipper or renter says happened, in their words. If they disagree, Boatsetter's rental agreement has each party note the discrepancy on the inspection document. Do the same, and both sign.
	Check
	OK
	Notes

	What happened, in their words
	
	

	Where and when
	
	

	Whether they agree with each item
	
	

	
	
	

	
	
	



5. Deposit and next steps
Croatia Yachting releases or unblocks the deposit in the office once the check-out is done. Say what's held and why.
	Check
	OK
	Notes

	Deposit released, part held or held in full, with the amount
	
	

	Damage waiver bought, and what it covers
	
	

	Repair quote to follow, and by when
	
	

	Insurer notified, if the damage is over the deposit
	
	

	
	
	

	
	
	



6. Signatures
Both parties sign, even where they disagree, with the disagreement noted above.
	Name
	Role
	Signature
	Date and time

	
	
	
	

	
	
	
	



Template from axsail.com/templates/charter-damage-report




